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Job Requisition
Position: Chief of Party
Location:  Yerevan, Armenia 
About IFES: 

IFES is an international, nonprofit organization that supports the building of democratic societies.  IFES provides targeted technical assistance to strengthen transitional democracies. Founded in 1987 as a nonpartisan, nonprofit organization, IFES has developed and implemented comprehensive, collaborative democracy assistance projects in more than 120 countries.
About the Project: The goal of this USAID-supported program is to provide technical election assistance for the upcoming 2008 presidential elections in Armenia.  Activity areas include:  voter registration (creation of a national unified registry with OVIR and the CEC and local level registry drives with voters), voter information (VE materials and use of the media), election administration (trainings and regulatory materials to lower level EMCs), and a disabilities and elections project working through local NGO partners..  Voter registration activities are the primary focus of the program, with strategic planning for possible post-election follow-on activities to be undertaken in accordance with IFES-Washington and USAID.
Responsibilities:  
The Chief of Party will serve as the senior in-country IFES representative with USAID, the Police, OVIR, the CEC and other local and international partners.  The Chief of Party is accountable for in-country implementation, management and monitoring of all program and financial components to assure that the overall project objectives and targets are met. In addition, he/she will be responsible for:

· Managing, implementing and monitoring all activities under the program;
· Providing expert election administration advice to the Police, OVIR and the CEC and other local partners with regards to voter registration and education;
· Maintaining and expanding relationships primarily with the Police, OVIR and the CEC, as well as with other stakeholders, including international NGOs, the donor community and local organizations;
· Organizing and conduct a national training program for election administrators;
· Managing a national program on disabilities and elections working through local NGO partners, including a rights awareness campaign and voting access initiative;
· Overseeing needed procurements and prime-subcontract relationships with local partners;
· Supervising office operations;
· Hiring and managing local staff;
· Regular programmatic and financial reporting activities. 

The COP will work with IFES headquarters to: 

· Implement program initiatives through approved project work plans; 
· Develop new strategies and ideas based on local conditions;
· Implement staffing plans and policies;
· Track and monitor financial expenditures and project budgets.
Qualifications:

· At least 10 years of relevant work experience directly related to technical assistance for electoral systems and processes – particularly in regards to establishing national-level voter registration systems and conducting national training programs.
· Minimum of five years of experience managing internationally funded programs (particularly USAID)
· Masters degree in a related field

· Working knowledge of USAID policies and regulations 

· Excellent interpersonal/representational skills
· Professional, collaborative management approach 

· Ability to meet deadlines

· Ability to manage and develop local staff
· Strong oral and written communication skills
· Fluency in Armenian or Russian is a plus

· Familiarity with political, economic, and social issues in Armenia and the region
· Experience living and working overseas, preferably in the Caucasus and/or Eurasia
· Ability to travel within Armenia and the region 

· Knowledge of computers and relevant software (MS Office programs, Quicken, e-mail, Internet, etc.)

Applying:

Applications will be accepted online only, through the IFES website.  To apply visit our careers website http://www.ifes.org/careers.html.  Then follow the instructions on how to upload your resume and answer prescreening questions.  A cover letter is welcome and can be placed in the applicant notes section.
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